
Municipality  Lynnfield  Library  Lynnfield Public Library 

 94 

Application Package Checklist 
The following checklist is provided to assist in submitting a complete application package. Complete and include 
in the front of the application. 
 
 

In Package Submittal (For a detailed list of required submittals, see pages 3-4) 

 
X 

 
Complete original and labeled “Original Copy” and seven additional copies in 
3-ring binders (3” max binder width) and using section dividers provided by 
MBLC 

X Original and dated signatures in Original Copy 

X All sections and questions answered completely 

X Massachusetts Historical Commission Notification Form/Approval Letter 

X Certification of Application filled out completely 

X Copy of title/deed and other documents related to land acquisition or gift 

X City/town map showing proposed site 

X Site plan 

X Topographic survey 

X Library Building Program with completion date on cover 

X Half-size set of schematic design drawings of proposed building prepared by 
architect with labeled furniture and shelving layouts in Original binder 

X 11”x17” reductions of schematic design drawings in each binder 

X Copy of site suitability certification by geotechnical consultant 

X Photographs of the existing conditions and building/proposed site 

X Copies of town meeting or city council votes, if available 

X LEED Project Scorecard if applying for the MPLCP Green Library Incentive 

X Cost estimate 

X Copy of town meeting/city council vote  

X Geotechnical,  hazardous material and structural analysis reports 

X Excerpts from long range plan / master plan 

X Table of Contents fields updated as last step before printing 

X Print application and five (5) spreadsheets; insert spreadsheets after the 
pages specified 
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A. Title/Deed & Related Documentation 
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B. Copy of Town Meeting/City Council Votes 
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C. Map of Location of Proposed Site 

 

 

 

 











 

 

 

 

 

 

 

Massachusetts Public Library 

Construction Program 

January 2017 

 
 

Lynnfield Public Library 
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D. Existing Library Building Floor Plans 















 

 

 

 

 

 

 

Massachusetts Public Library 

Construction Program 

January 2017 

 
 

Lynnfield Public Library 
Grant Application 

E. Master/Library Long Range Plan Excerpts 
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F. Library Building Program 
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G. Massachusetts Historical Commission  

Project Notification 

 

 

 































 

 

 

 

 

 

 

Massachusetts Public Library 

Construction Program 

January 2017 

 
 

Lynnfield Public Library 
Grant Application 

H. Geotechnical Report 
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I. Hazardous Materials Survey 
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K. Engineering & Other Surveys & Reports 
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L. Detailed Cost Estimate 
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M. LEED Scorecard 
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N. Local Approval of Parking Plan 
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O. Schematic Design Drawings 
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 1/8" = 1'-0"

LYNNFIELD PUBLIC LIBRARY FLOOR PLAN

January 13, 2017

FIRST FLOOR AREA: 23097 SF
TOTAL AREA: 25874 SF
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LYNNFIELD PUBLIC LIBRARY FLOOR PLAN

January 13, 2017

BASEMENT AREA: 2777 SF
TOTAL AREA: 25874 SF
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LYNNFIELD PUBLIC LIBRARY SUMMER STREET ELEVATION
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LYNNFIELD PUBLIC LIBRARY GOLF COURSE ELEVATION
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LYNNFIELD PUBLIC LIBRARY PROJECT SECTION
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BUILDING CREATING TWO OUTDOOR SPACES

January 13, 2017

OUTDOOR
SPACE WITH
VIEW OF THE

GOLF COURSE
SECURE COURTYARD
WITH FENCE CREATES

GREEN SPACE AND
VIEWS FOR YOUNG
ADULTS AND KIDS

1/8" = 1'-0"

L SHAPE GLASS
FACADE MAXIMIZES
READING SPACES

WITH VIEWS OF
LANDSCAPE

L SHAPE GLASS
FACADE MAXIMIZES
READING SPACES

WITH VIEWS OF
LANDSCAPE
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AFTER HOURS SPACES
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INTERCONNECTED STAFF DESKS

January 13, 2017

STAFF DESKS LOCATED
WITH VIEWS OF EACH OTHER

STAFF DESKS LOCATED
WITH EASY CONNECTION TO
WORK AREAS

1/8" = 1'-0"
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EASE OF SUPERVISION
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WELCOMING VISITORS

January 13, 2017

STAFF DESKS ALL LOCATED
TO GREET VISITORS

1/8" = 1'-0"
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